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BOOST YOUR EMPLOYMENT

&g&?am SUPPORT SERVICE

What is BOOST?

BOOST is Barnet Councils dedicated employment support service that
helps Barnet residents get into employment, education, and training.

Whether you're looking for your first job, a career change, or
opportunities to upskill, BOOST offers free, tailored support to help you
reach your goals.

What we offer for job What we offer for
seekers employers and partners
* Job Search Support - CV Recruit Local Talent — Job
building, interview practice, and matching and vacancy
job matching promotion
« Training and Skills — Access to Upskill Residents — Through
courses, qualifications, and training and accredited courses
workshops

Building Partnerships — Creating
* Employment Opportunities — opportunities across Barnet
Links with local employers and

: : Screening and Preparing
live vacancies

Candidates — CVs are reviewed

* One to One Advice — Tailored before being put forward, and
guidance to move you closer to candidates receive interview
work preparation

Q Who do we help?

* People that live or study in Barnet
* Those aged 18+
« Individuals who have the legal right to work in the UK

8 What we don’t offer

* Council Tax support or advice
* Immigration or legal services
« Direct financial aid (though we may signpost to relevant services)

« Long-term case management for complex needs (we can refer to
appropriate services)



‘ Job Title: ‘ Finance Manager ‘

Location: ‘ North London Business Hub ‘ Date: | 24.11.2025 ‘

Type of role (please tick): \ Work Experience \ \ Apprentice \ \ Employee \ X
Number of positions available: | 1

Number of hours per week: 28
Start time: N/A Finish time: N/A
Salary: £44,400- £52,400 Start date: February/March

Job Description
This role is responsible for the financial health and fiscal integrity of the organisation.
This critical role encompasses the management of all financial operations, including
budgeting, forecasting, grant and contract financial management, financial reporting,
compliance, and internal controls specifically tailored to meet the needs of a not-for-
profit company. This role is part of the senior management team, working to ensure
financial strategies support the organisation’s mission.

Key Responsibilities:

e Preparation of monthly Management Accounts with commentary; presenting
them quarterly to the Board and regularly to the Property and Finance Sub
Committee.

e Preparation of Annual budget.

e Preparation of Year End accounts and schedules for the auditors.

e Manage the audit process and act as main contact for the annual external
audit.

e Minute taking at Board meetings.

e Review systems and procedures to ensure the efficient and effective
management of company’s finances.

e Creation of ad hoc financial reports when required.

e Preparation of payrollin the Iris system and VAT returns.

e Oversee credit control systems in all aspects of the company.

e Maintain afixed asset register and verify the assets.

e Undertake annual and periodic review of expenditure to obtain savings where
possible.

e Preparation of quarterly financial claims and preparation for programme audit
visits/enquiries.

e Assistance with procurement exercises and monitoring contractors’
expenditure thresholds.

e Oversee the financial aspects of the company’s investment property at
Queensway.

e Manage and mentor a Finance Assistant.

e Evaluate and manage all financial software and systems to ensure efficiency
and data security.




o Responsible for safekeeping of confidential financial information and periodic

archiving of data.
e Maintain regular consistent and professional attendance, punctuality and
personal appearance.

e Adhere to stated policies and procedures relating to Financial Procedures,

Confidentiality, Data Protection/GDPR, Quality Management and Health and

Safety.
e Understanding of and a commitment to Equal Opportunities.

o Adhere to procedures relating to the proper use and care of equipment and

materials for which the role has responsibility.

e Pursue personal development of skills and knowledge necessary for the
effective performance of the role.

e Work as part of the Enterprise Enfield staff team and any other duties not
specified here that are needed as part of the role.

Person Specification

Requirement: E = Essential D = Desirable Eor |Aor
Assessment via: A = Application | = Interview D |
Experience & Qualifications

CIMA, ACCA or ICAEW (consideration for very experienced non-qualified) E A
Experience of working as an accountant, with 3 years’ experience working in a senior management | E | A&l
role i.e. Management Accountant, Finance Manager

Experience of managing a team E | A&l
Strong proficiency with Sage financial management software and advanced Microsoft Excel E |A&l
Experience of working in the third sector / not-for-profit organisation and reporting to a Board E | A&l
Knowledge

Clear understanding of double entry bookkeeping E |A&l
Preparation of returns to funding bodies D A
Understanding of VAT in a small business E A
Knowledge of the business support sector D A
Understanding of Equal Opportunities for colleagues and clients E |
Skills & Competencies

Excellent numerical skills E I
Excellent report writing skills E I
Excellent communication, interpersonal and presentation skills to effectively communicate financial E |
information to non-financial colleagues

Comfortable working as part of a team and on your own when necessary E | A&l
Ability to multitask E A
Ability to prioritise work and meet deadlines E A




Job Title: | Project Officer |

Location: ‘ Hybrid, with regular London office working ‘ Date: | 21.11.2025 ‘

Type of role (please tick): \ Work Experience \ \ Apprentice \ \ Employee \ X

Number of positions available: | 1

Number of hours per week: 30
Start time: 9AM Finish time: 5PM
Salary: £35,000 FTE Start date: ASAP

Job Description

We are seeking a highly organised and passionate Project Officer to help deliver and
coordinate four of our key programmes:
o Driving Ahead - supporting care-experienced young people to learn to drive
o Peer Lives —anew peer mentoring scheme co-designed with young people
e Friends of Live Unlimited — our supporter engagement and fundraising
community
e Imagination Unlimited - providing care-experienced young people with items
that spark creativity, joy, and personal growth

As our range of schemes evolve over time, the Project Officer will have an opportunity
to work on new projects as they are developed.

Key Responsibilities:
Programme Delivery & Coordination
e Oversee the day-to-day running of Driving Ahead, Peer Lives, Imagination
Unlimited, and Friends of Live Unlimited
e Liaise with young people, mentors, delivery partners, and supporters
e Coordinate logistics such as bookings, training sessions, item requests, and
events
e Maintain accurate records and track progress against targets

Engagement & Communication
e Build trusted relationships with care-experienced young people, ensuring their
voices shape our work
e Communicate clearly and compassionately with participants, partners, and
supporters
e Support the Friends of Live Unlimited programme by helping with newsletters,
events, and donor engagement

Monitoring & Reporting
e Collect and input data for monitoring and evaluation
e Prepare reports for funders and trustees
e Contribute to impact stories and case studies




Working Arrangements:

4 days per week

Ideally Tuesdays and Thursdays in the office (Colindale)

The other two days can be remote and spread flexibly across the week
Occasional evening or weekend work may be required for events or
engagement activities

Please note an enhanced DBS check is required

Person Specification

Essential:

Experience working with young people, ideally those with care experience or
facing disadvantage

Excellent organisational skills and attention to detail

Strong communication and interpersonal skills

Ability to work independently and manage multiple tasks

Commitment to Live Unlimited’s mission and values

Experience in programme delivery or project coordination

Desirable:

Lived experience of the care system
Familiarity with safeguarding procedures




‘ Job Title: ‘ Freelance Fundraiser ‘

Location: ‘ Hybrid, with regular London office working ‘ Date: | 21.11.2025 ‘

Type of role (please tick): \ Work Experience \ \ Apprentice \ \ Employee \ X
Number of positions available: | 1

Number of hours per week: 2 days per week
Start time: N/A Finish time: N/A
Salary: £7,000 (6 months) | Start date: ASAP

Job Description
Live Unlimited is seeking a freelance fundraiser to help grow and diversify income
across seven key fundraising pillars, with a particular focus on trusts and
foundations. You’ll work closely with the Chief Executive and play a vital role in
securing funding that enables the charity to reach more care-experienced young
people.

Key Responsibilities:
Trusts & Foundations
e |dentify new funding opportunities
e Draft high-quality funding applications
e Maintain accurate records of applications, deadlines, and reporting
requirements (including using our CRM)
e Draftreports for funders and the Board of Trustees
e Manage and nurture existing funder relationships

Corporate Fundraising
e Collaborate with the Chief Executive to identify and approach prospective
corporate donors
e Prepare compelling presentations and proposals

Other Fundraising Activities
e Contribute to community fundraising, events, and other income-generating
initiatives
e |deal Experience

Working Arrangements
e 2 days perweek
e |deally Tuesdays in the office (Colindale)
e The second day can be remote and spread flexibly across the week




Person Specification

Essential:
e Excellent written communication skills
e Proven track record of securing income for small charities
e Strongrelationship-building skills
o Organised, with strong attention to detail
e Ability to work independently and collaboratively with a small, passionate
team
e Ability toresearch

Desirable:
e Experience with Beacon or similar CRM
e Knowledge of the care system or youth sector
e Experience with impact reporting or evaluation
e Experience with donor stewardship and cultivation
e Ability to tailor messaging for different audiences
e Familiarity with fundraising compliance and GDPR




Job Title: ‘ Full Time Security Roles - Temp to Perm ‘

Development: ‘ Brent Cross Town ‘ Date: | 17.11.2025 ‘

Type of role (please tick): \ Work Experience \ \ Apprentice \ \ Employee \ X

Number of positions available: | Multiple

Number of hours per week: Relief (Day and Night)
Start time: N/A Finish time: N/A
Salary: £14 per hour Start date: ASAP

Job Description

Due to growth and expansion within our team, SecuriGroup are seeking a team of
experienced Security Officers working within the Brent Cross, London, NW2 area, to
demonstrate our values of Loyalty, Integrity and Professionalism while delivering a
high standard of service.
At SecuriGroup, we believe that the diversity of our workforce should reflect the
community in which we serve.
What You Will Be Doing:

e Always ensuring the highest levels of customer care

o Greeting and interacting with visitors, service users and staff

e Patrolling the Estate and ensuring all security protocols are being followed

e De-escalating situations and dealing with any security related incidents

e Promoting a health and safety culture

e Ensuringincidents are recorded, accurately reported and escalated through

appropriate channels
e Preventing and detecting theft, antisocial behaviour and other crime

Person Specification

What We Need From You:

e SlALicence (CCTV and (DS or SG))

o Confident communication skills both verbal and written

e Maintain highly professional standards

e Highly self-motivated

e Able to maintain an environment which is simultaneously safe, secure and
welcoming.

e First class customer service skills

o Efficiency, professionalism and attention to detail.

e Befluentin spoken and written English

e Standard keyboard skills and ability to communicate through various IT
systems

e To know and understand how to complete incident reports and the importance
of gathering and preserving evidence as appropriate




‘ Job Title: ‘ Sales/Admin Assistant

Location: ‘ North Finchley

| Date: | 09.10.2025 |

Type of role (please tick): \ Work Experience \

\ Apprentice \ \ Employee \ X

Number of positions available:

1

Number of hours per week: 40
Start time: 8AM Finish time: 5PM
Salary: Minimum Wage Start date: ASAP

Job Description

We are a carpet company based in North London, established for over 50 years,
looking for a general trainee — no prior work experience is hecessary. This is a terrific
first job for someone who is career-minded. The right person can go far within our

company.

The job will involve helping out and receiving training in many aspects of our busy
showroom, assisting the sales team with organising and tidying the showroom,
labelling of carpets and remnants and helping with customers.

Duties:
e Answering phones
e Filing
e Sampling
e Post

e Potentialto lead into sales and/or surveying.

Person Specification

The successful applicant will be:
e \Verypresentable

e Have excellent spoken and written English

e Reliable
e Punctual
e Live locallyto London N12

Hours will be Monday to Friday, 8am to 5:00pm. Salary will start at minimum wage
but with lots of potential for progression.




‘ Job Title: ‘ Assistant Quantity Surveyor ‘

Location: ‘ Garman Road Tottenham ‘ Date: | 03.11.2025 ‘

Type of role (please tick): \ Work Experience \ \ Apprentice \ \ Employee \ X
Number of positions available: | 1

Number of hours per week: Full Time
Start time: N/A Finish time: N/A
Salary: £40,000 Start date: ASAP

Job Description
Ready to take the next step in your commercial career? Marlborough Highways is on
the lookout for an ambitious and detail-driven Assistant Quantity Surveyor to join our
growing team. If you thrive in a fast-paced environment and want to develop your
career with a company that values growth, collaboration, and innovation - this could
be the perfect opportunity for you.

What You'll Be Doing:
As an Assistant Quantity Surveyor, you’ll support the commercial lead across a range
of highways contracts and projects. Your responsibilities will include:

e Assisting the commercial lead on contracts (and projects)

e Understanding of the commercial strategy across the contract

e Assisting in the submission of applications for payments and invoices

e Assisting in maximising value entitlement under the contract

e Collating required information of change controlin preparation for final
accounting

o Ability to carry out site measurement

o Assisting with preparation and updating of the revenue and cash forecasting

e Assisting with monthly cost/ value reconciliations and financial reporting as
well as cost management across the contract

e Interfacing with all stakeholders

Person Specification

What We're Looking For:

e Relevant degree (or equivalent)

e Experience within highways and civil engineering sector

e Responsible and methodical with a working knowledge of standard methods
of measurement

e Understanding of standard forms of contract (NEC, ICC and associated
subcontracts)

e (Good communication and negotiation skills with strong IT skills

o Flexibility to adapt to hours necessary to perform within this role

o Demonstrable level of commercial acumen




Self motivated and confident working with minimal supervision and as part of
a wider team as required

Ability to work across multiple divisions and different principles of a term
maintenance contract

Confident building good relationships with both clients and supply chain
Comfortable in a fast paced environment with the ability to manage more than
one contract (or project) as required

Current driving licence as there is a requirement for regular travel




‘ Job Title: ‘ Apprentice Groundworker Pipe Laying, Kerbing, Paving ‘

Development: ‘ Brent Terrace ‘ Date: | 17.07.2025 ‘

Type of role (please tick): \ Work Experience \ \ Apprentice \ X \ Employee \
Number of positions available: | 1

Number of hours per week: 40
Start time: N/A Finish time: N/A
Salary: Apprentice Wage Start date: ASAP

Job Description

Main Purpose of the Role:

To assist in preparing construction sites for building and infrastructure projects. The
apprentice will gain skills in pipe laying, drainage, kerbing, paving, and general
groundwork activities.

Key Responsibilities:

e Support the installation of drainage and ducting systems (pipe laying).
¢ Help with laying kerbs and paving slabs to required standards.

* Follow setting out and levelling procedures.

¢ Assist in excavation, backfilling and compaction.

¢ Work safely around plant and machinery.

¢ Keep the site clean and tidy.

¢ Follow health and safety protocols.

e Attend training or college as required.

Person Specification

Criteria Essential Desirable

Age 18+ required to work
unsupervised

Qualifications CSCS Card or willingness | GCSE English & Maths
to obtain one Grade 3/D or above

Physical Physically fit for manual Comfortable in all

Requirements work weather conditions

Interestin Role Genuine interest in Experience using tools
construction

Personal Qualities Reliable, punctual, team Good communicator
player

Transport Able to get to site reliably | Transport if site is remote

Work Ethic Positive and willing to Desire to progress in the
learn trade




‘ Job Title: ‘ Apprentice Shuttering Carpenter

Development: ‘ Brent Terrace

| Date: | 17.07.2025 |

Type of role (please tick):

\ Work Experience \

\ Apprentice \ X \ Employee \

Number of positions available: | 2

Number of hours per week: 40
Start time: N/A Finish time: N/A
Salary: Apprentice Wage Start date: ASAP

Job Description

Main Purpose of the Role:

To support the construction team in setting up and dismantling shuttering (formwork)
used for concrete structures. The apprentice will learn how to read drawings,
measure and cut materials, and safely construct forms for pouring concrete.

Key Responsibilities:

¢ Assist in building and dismantling timber or metal formwork for concrete
e Learn how to interpret technical drawings and site instructions

¢ Use hand and power tools under supervision

¢ Follow safe working practices at all times

e Keep work areas clean and organised

e Work as part of ateam to meet project deadlines
¢ Participate in regular health and safety briefings
* Attend college or training sessions as required

Person Specification

Criteria

Essential

Desirable

Age

18+ required to work
unsupervised

Qualifications

CSCS Card or willingness
to obtain one

GCSE English & Maths
Grade 3/D or above

Physical
Requirements

Physically fit for manual
work

Comfortable in all
weather conditions

Interestin Role

Genuine interestin
construction

Experience using tools

Personal Qualities

Reliable, punctual, team
player

Good communicator

Transport

Able to get to site reliably

Transport if site is remote

Work Ethic

Positive and willing to
learn

Desire to progress in the
trade




Please click here to register for our upcoming job fair:
https://forms.office.com/e/DeYrkOvXLW

BJAIRINJE|T

LONDON BOROUGH

e Meet employers
e Live vacancies on

the day
® Adwce and

The Skills Centre Edgware
158 Station Road
HA8 7AW

Funded by SUPPORTED BY
7~> UK Government MAYOR OF LONDON

@ www.boostbarnet.org >< boost@barnet.gov.uk



https://forms.office.com/e/DeYrk0vXLW
https://forms.office.com/e/DeYrk0vXLW

Free Sports Course Info Session — Barnet Residents Only
Have you considered a career in sports education or youth work?
Would you like support and free funding to get onto a course of your choice?

Pro Touch will run the Brighter Futures for Young People Project, offering 12 young
people places on courses in sports education.

This could include a course in:

e Level1and 2 Certificate in Youth Work Practice

e Level 1 and 2 Certificate for the Children and Young People's Workforce
e Paediatric First Aid

e Emergency First Aid at Work

e Food Safety Awareness Parts Aand B

e Safeguarding and Protecting Children

e Level1and 2 Multi Agency Safeguarding & Child Protection Training

e EE Playmaker by England Football

e Introduction to Coaching Football

e UEFA C and B Licence Football

...and many more
There will also be additional support, including:

e one-to-one mentoring support

e Help with your CV

e Interview Skills

e The chance to use your skills to support local young people through a
community sports project and mentorship

Please note that this is for Barnet residents only

To register for the info session, go here: https://www.kxrecruit.co.uk/vacancies and filter
to Brent Cross Town. When it asks how did you hear about the role, please select Barnet
Council.


https://www.kxrecruit.co.uk/vacancies

Please note: All CVs must be submitted via a referral from a BOOST Advisor or one of our
partner organisations (e.g. The Skills Centre, Jobcentre, Barnet & Southgate College) If
you found this bulletin independently and do not have a referral, please complete the

application form below to be considered.

https://forms.office.com/e/Rs2mgzVPnL



https://forms.office.com/e/Rs2mgzVPnL

