
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

    

W/C 18.08.2025 



Job Title: Care Coordinator 
 

Location: Enfield Date: 08.08.2025 
 

Type of role (please tick): Work Experience  Apprentice  Employee X 
Number of positions available: 1 
Number of hours per week: 35 
Start time: N/A Finish time: N/A 
Salary: £26,500 Start date: ASAP 

 

Job Description 
Purpose: 
To assist in the running of the Carers Centre, co-operating with all stakeholders to 
provide a high-quality service for carers and their families in line with the aims, 
objectives, policies, and standards of the Carers Centre. 
 
Key Responsibilities: 
Service Coordination 

• Forward planning and coordination of Care Support Worker schedules on a 
monthly, weekly, and daily basis. 

• Ensuring all shifts are covered and rotas are sent out in a timely manner. 
• Providing up-to-date handovers for the on-call rota and participating in the on-

call rota (approximately once every three weeks). 
• Undertaking needs assessments and re-assessments in the community. 
• Conducting meticulous audits, risk assessments and re-assessments. 
• Preparing, implementing, and monitoring care plans. 
• Responding to phone and email enquiries from clients and staff. 
• Assisting with the supervision of care staff, including recruitment, training, 

induction, supervision, appraisal, and team meetings. 
• Reporting any accidents/incidents to senior managers for investigation. 

 
 
Quality Assurance 

• Ensuring compliance with relevant regulatory requirements and internal 
quality standards. 

 
Carers and Their Families 

• Building and maintaining relationships with service users to assess 
satisfaction and identify future needs. 

• Representing service users’ views in appropriate forums. 
 
New Business Development 

• Contributing to business planning by identifying unmet needs in the 
community. 

• Identifying staff training needs and contributing to the annual training plan. 



Promotion of Services 
• Representing the organisation as required. 
• Supporting promotional activities, including presentations and talks about 

Enfield Carers Centre Services. 
 
Other Duties 

• Adhering to the Code of Conduct and health and safety legislation. 
• Upholding the organisation’s philosophy, policies, and commitment to equal 

opportunities. 
• Maintaining confidentiality at all times. 
• Performing other duties as required by senior management, commensurate 

with the role. 
 

Person Specification 
Essential: 

• Must have relevant experience including care assistant/support worker 
experience. Ideally 1–2 years in a similar role and familiarity with rostering 
systems. 

• Proficient in Care Access Planning and Webroster systems. 
• Willingness to participate in the out-of-hours phone rota (once every three 

weeks). 
• Willingness to undertake care calls on occasion with a caring and 

compassionate approach. 
• Strong administrative skills and attention to detail. 
• Ability to remain calm under pressure. 
• Experience in: 

o Working within social care 
o Providing social care services 
o Managing care staff (including supervision and appraisal) 
o Working in a domiciliary care setting 

 
Skills & Abilities: 

• Excellent communication and customer care skills 
• Strong computer and literacy skills must be proficient in Microsoft 365 
• Effective people management 
• Ability to conduct care needs and risk assessments and develop care plans 
• Competence in operating Access Care Planning and Webroster scheduling 

systems 
• Sound decision-making and resource management 
• Team player with a proactive attitude to support the running of the Homecare 

department. 
 
Knowledge: 

• Commitment to equal opportunities 
• Understanding of carers’ issues 
• Knowledge of care practices and relevant policies (training provided if needed) 



Job Title: Apprentice Shuttering Carpenter 
 

Development: Brent Terrace Date: 17.07.2025 
 

Type of role (please tick): Work Experience  Apprentice X Employee  
Number of positions available: 2 
Number of hours per week: 40 
Start time: N/A Finish time: N/A 
Salary: Apprentice Wage Start date: ASAP 

 

Job Description 
Main Purpose of the Role: 
To support the construction team in setting up and dismantling shuttering (formwork) 
used for concrete structures. The apprentice will learn how to read drawings, 
measure and cut materials, and safely construct forms for pouring concrete. 
 
Key Responsibilities: 
• Assist in building and dismantling timber or metal formwork for concrete 
• Learn how to interpret technical drawings and site instructions 
• Use hand and power tools under supervision 
• Follow safe working practices at all times 
• Keep work areas clean and organised 
• Work as part of a team to meet project deadlines 
• Participate in regular health and safety briefings 
• Attend college or training sessions as required 

 

Person Specification 
 

Criteria Essential Desirable 
Age 18+ required to work 

unsupervised 
 

Qualifications CSCS Card or willingness 
to obtain one 

GCSE English & Maths 
Grade 3/D or above 

Physical 
Requirements 

Physically fit for manual 
work 

Comfortable in all 
weather conditions 

Interest in Role Genuine interest in 
construction 

Experience using tools 

Personal Qualities Reliable, punctual, team 
player 

Good communicator 

Transport Able to get to site reliably Transport if site is remote 
Work Ethic Positive and willing to 

learn 
Desire to progress in the 
trade 

. 



Job Title: Admin Apprentice 
 

Location: Barnet Date: 25.07.2025 
 

Type of role (please tick): Work Experience  Apprentice X Employee  
Number of positions available: 1 
Number of hours per week: Full Time 
Start time: N/A Finish time: N/A 
Salary: £19,000 Start date: ASAP 

 

Job Description 
We deliver a comprehensive range of construction and refurbishment services, 
working primarily with local councils. Our expertise covers internal and external 
refurbishments, electrical maintenance, and testing. 
 
Key Responsibilities: 

• Assist with the coordination and administration of construction projects 
• Organise and maintain project documents and records 
• Liaise with internal teams, contractors, and clients 
• Support meetings, reporting, and compliance activities 
• Contribute to the successful delivery of a variety of construction projects 

 

Person Specification 
Candidate Profile: 

• Genuine interest in construction administration 
• Strong communication and organisational skills 
• High attention to detail and a proactive approach to learning 
• Familiarity with Microsoft Office is advantageous 

 

 

 

 

 

 

 

 

 



Job Title: Gardener/Landscaper 
 

Location: Barnet and surrounding areas Date: 19.06.2025 
 

Type of role (please tick): Work Experience  Apprentice  Employee X 
Number of positions available: 1 
Number of hours per week: N/A 
Start time: 8AM Finish time: 3PM-5PM 
Salary: Circa £30,000 Start date: ASAP 

 

Job Description 
We are a small, friendly and professional landscaping and gardening business based 
in Barnet, seeking a dedicated Gardener/Landscaper to join our growing team. If 
you're passionate about the outdoors, plants, and transforming green spaces, we'd 
love to hear from you. 
 
Key Responsibilities: 

• Carry out a wide range of gardening and landscaping tasks to a high standard 
• Collaborate with team members to plan and execute daily jobs 
• Anticipate and meet the needs of regular and one-off clients 
• Maintain outdoor spaces, including planting, pruning, mowing, weeding, and 

tidying 
• Ensure proper care of plants (knowledge of growing conditions, pest 

management, irrigation, etc.) 
• Use a smartphone to complete job reports and follow a daily schedule via an 

app 
• Operate and maintain garden machinery and power tools safely 
• Drive company vehicles to various job sites (manual and automatic) 
• Work outdoors in all weather conditions, maintaining a professional and 

positive attitude 
• Work at height using ladders (up to 5 metres) 

 

Person Specification 
Requirements: 

• A genuine interest and enthusiasm for landscaping and gardening 
• Horticultural qualification (minimum Level 2) and relevant experience 
• Knowledge of plants, soils, pest control, and general horticulture 
• Technically able – comfortable using smartphones and apps for 

scheduling/reporting 
• Excellent timekeeping – prompt 8am starts are essential 
• Physically fit – able to lift heavy loads and carry out physical tasks throughout 

the day 
• Strong attention to detail and pride in your work 



• Full, clean UK driving licence 
• Reliable, self-motivated and a good team player 
• Experience with power tools and garden machinery (desirable) 

 

What We Offer: 
• Competitive salary (approx. £30,000 depending on experience) 
• Consistent working hours, Monday to Friday 
• Opportunities to work on a variety of interesting gardening and landscaping 

projects 
• Friendly team environment 
• Saturday overtime available 
• Monthly pay, paid in arrears into your bank account 

 
Interested? 
If you meet the above criteria and are ready to grow with us, please send your CV and 
a brief note about your experience and interest in the role. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Job Title: Recovery Worker 
 

Location: Barnet Date: 17/06/2025 
 

Type of role (please tick): Work Experience  Apprentice  Employee X 
Number of positions available: 1 
Number of hours per week: 37.5 
Start time: N/A Finish time: N/A 
Salary: £27,449-£31,529 Start date: TBC 

 

Job Description 
The post holder will work as an integral part of the multi-disciplinary team to deliver 
high quality provision by: 

• Supporting service users from point of entry into the service and through their 
treatment/recovery journey 

• Providing screening, assessment, psychosocial interventions, recovery 
planning and onward referral 

• Reducing drug and alcohol related harm to service users and the wider 
community 

• Promoting carer, service user and community involvement 
• Providing advocacy for access to partnership services 
• Working with service users to support social (re)integration, enabling them to 

lead meaningful and purposeful lives: promoting recovery, resilience, peer 
support and self determination 

 
Role Specific Responsibilities: 

• Engage people who have substance misuse problems and provide them with 
advice, support and recovery focused structured clinical interventions to 
support their recovery and primary health care needs 

• Build therapeutic relationships and deliver a tailor-made package of care 
including 

• Recognised psycho-social interventions 
• 1to1 key work, POD and group work 
• Clinical interventions 
• Harm minimisation and brief interventions 
• Carry out comprehensive service user assessments and develop individual 

recovery plans that clearly identify how achieving each goal will enable 
progression in addressing substance use, re/integrating into the community 

• Support the development of service-based recovery communities 
• Further develop the organisation’s links with local recovery groups / mutual aid 

groups 
• Ensure the timely and accurate collection, recording and reporting of specified 

data. 
• Assess suitability for groups in terms of risk and special needs 



• Carry out risk assessments and risk management 
• Triage assessment and onward referral to a range of treatment/community 

support agencies 
• Work with prescribing clinicians to support substitute prescribing regimes to 

improve social functioning 
• To be creative and innovative so that the post best meets the needs of the 

service user, promoting access into treatment, and continued engagement 
with underrepresented communities 

• Ensure that all aspects of confidentiality are adhered to and that consent to 
share information is a key element to building trusting therapeutic alliances 

• Help individuals to develop recovery resources and access peer and mutual 
support groups to develop their own recovery capital 

• Work and liaise with other agencies involved with the service user’s broader 
care plan including health services, hospitals and GPs 

• To support the smooth running of the service, by contributing to tasks such as 
reception, duty cover, and clinical duties on an ad hoc basis 

• Provide health education especially in regard to harm minimisation, blood 
borne viruses and overdose prevention 

• To assist and carry out appropriate screening processes including DBST, urine 
and saliva tests, after completion of appropriate training or demonstration of 
relevant experience 

• To carry out key harm reduction strategies such as running of the Needle 
Exchange and distribution of Naloxone, after completion of appropriate 
training or demonstration of relevant experience 

 

Person Specification 
Knowledge and Experience: 

• Excellent understanding of drug and alcohol issues and experience of working 
within a related field 

• A commitment to multi-agency working and establishing partnerships with 
other professions to achieve good outcomes for the service user group, e.g. 
mental health services, criminal justice agencies, community groups, etc. 

• Accomplished written and verbal communication skills and a high degree of 
personal IT competency 

• The ability to accurately update and maintain records in a timely fashion and 
to work to deadlines for the submission of information, e.g. reports 

• Excellent time management skills, and an ability to work on own initiative, 
prioritising accordingly 

• Excellent team working and interpersonal skills, maintaining a highly 
cooperative approach to supporting colleagues in delivering service objectives 

• Good working knowledge of mental health interventions, services and good 
practice 

• Experience of working in an outcomes-focussed environment 
 



Abilities and Skills: 
• Ability to manage change successfully in a way that prioritises the needs of 

service users 
• Ability to liaise and work in partnership with a wide range of professionals and 

agencies 
• Ability to communicate complex information to individuals and groups in a way 

that is easily understood 
• Effective interpersonal skills with the ability to engage successfully with 

internal and external stakeholders at all levels 
• The ability to work collaboratively with others (internally and externally) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Job Title: Construction Tutor (Dry Lining) 
 

Location: Edgware Date: 09.05.2025 
 

Type of role (please tick): Work Experience  Apprentice  Employee X 
Number of positions available: 1 
Number of hours per week: N/A 
Start time: N/A Finish time: N/A 
Salary: £35,000-£45,000 Start date:  

 

Job Description 
Interested in working for a fast-paced company supporting learners into an industry 
with a skills shortage? This role could be perfect for you! 
 
As a Construction tutor, you will be part of an amazing team using the latest 
technology to deliver employer led teaching and learning. Our company prides itself 
on teaching the practical skills needed for a career in the construction industry. 
 
The team deliver a range of courses from entry level qualification, industry standard 
short courses, NVQ delivery, Apprenticeships and higher-level industry recognised 
qualifications. We can provide a full teacher training programme for individuals 
looking to pass on their experience to the next generation within construction. A 
passion for helping leaners develop their confidence, enthusiasm, and skills is a 
must! 
 
Key Duties: 

• Work in partnership with Employers to ensure the programs match industry 
requirements 

• Deliver training programs in line with relevant plans, working closely with the 
Delivery Director and Quality team 

• Document all processes required for each training program to agreed 
standards and methodology 

• Minimise delivery risks in accordance with The Skill Centre’s Health and Safety 
policies 

• Teach using state of the art technology and delivery methods 
• Using our e-portfolio system [C&G Learning Assistant] and MIS (PICS) to 

record learner’s achievements. 
• Undertake other duties commensurate within the role 

 

 

 

 



Person Specification 
Key experience, knowledge and skills: 

• Construction industry experience – Dry Lining / Interior Systems  
• Good English and Maths Skills 
• Have strong interpersonal skills 
• Have excellent organisational and written skills 
• Be confident using Microsoft office and IT programs 
• Be administratively self-servicing 
• Ability to manage more than one set of priorities 

 
Qualification and Training Required: 

• English and Maths at Level 2 (Assessment can be undertaken prior to 
Interview) 

• Experience in construction with a level 2 qualification 
• PTLLS Level 3 or equivalent or willingness to work towards 

 
Desirable: 

• Health and Safety Based Qualification 
• A1 Assessors Award or equivalent 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



Job Title: General Operative 
 

Development: 38-44 Ballards Lane Date: 17/05/2025 
 

Type of role (please tick): Work Experience  Apprentice  Employee X 
Number of positions available: 2 
Number of hours per week: 50 
Start time: 8AM Finish time: 6PM 
Salary: £14.55 per hour Start date: ASAP 

 

Job Description 
We are looking to hire General Operative for one of our prestigious clients based in 
Barnet, this will be on a residential project. 
 
The shifts are 08.00 - 18.00 and the shifts run Monday - Friday, Overtime may be 
available when required. 
 
Pay rate is £14.55/hr per Hour PAYE 
 
Benefits include: 

• On-site presence and support 
• Weekly pay 

 

Person Specification 
Must have a CPCS card. 

 

 

 

 

 

 

 

 

 

 

 



Job Title: Qualified Tiler 
 

Development: Barons Court (56 The Bishops Ave) Date: 07.05.2025 
 

Type of role (please tick): Self Employed X Apprentice  Employee  
Number of positions available: 1 
Number of hours per week: 40 
Start time: 8AM Finish time: 4PM 
Salary: Competitive Start date: ASAP 

 

Job Description 
Looking for a skilled tiler to join our growing team in the London Borough of Barnet 
area. We work on high-quality residential and commercial projects across London, 
delivering precision and excellence in every job. 

 

Person Specification 
• Experienced in wall and floor tiling, able to work independently or as part of a 

team 
• Must have good attention to detail and a strong work ethic 
• 3 years commercial tiling experience 
• Must live in London Borough of Barnet area 
• CSCS card  
• Ability to follow instructions and work to high standards 
• Reliable, punctual, and a team player 

 

 

 

 

 

 

 

 

 

 

 

 



Job Title: Forklift Driver 
 

Development: Tramworks Date: 02/05/2025 
 

Type of role (please tick): Self Employed X Apprentice  Employee  
Number of positions available: 1 
Number of hours per week: 45 
Start time: 8AM Finish time: 5PM 
Salary: £19 per hour Start date: ASAP 

 

Job Description 
CPCS/NPORS Telehandler needed ongoing to start for a residential development site 
in Finchley. 
 
Telehandler roles on the site: 

• Following site managers instructions 
• Operating machinery in a safe & responsible manner 
• Lifting & moving materials around the site 
• Working alongside other trades and labour 

 

Person Specification 
Requirements for Telehandler role: 

• Valid CPCS/NPORS card 
• Full PPE 
• Competent communication skills 
• Valid driving license 
• Telehandler experience 
• Must live in the Borough of Barnet 
• The right candidate should be able to work as part of a team and use their own 

initiative 
• Must be reliable and punctual 
• CSCS, experience working on multi plot building sites and finishing 

apartments to a high standard 
 

 

 

 

 

 



Free Sports Course Info Session – Barnet Residents Only 

Have you considered a career in sports education or youth work? 

Would you like support and free funding to get onto a course of your choice? 

Pro Touch will run the Brighter Futures for Young People Project, offering 12 young 
people places on courses in sports education. 

This could include a course in: 

• Level 1 and 2 Certificate in Youth Work Practice 
• Level 1 and 2 Certificate for the Children and Young People's Workforce 
• Paediatric First Aid 
• Emergency First Aid at Work 
• Food Safety Awareness Parts A and B 
• Safeguarding and Protecting Children 
• Level 1 and 2 Multi Agency Safeguarding & Child Protection Training 
• EE Playmaker by England Football 
• Introduction to Coaching Football 
• UEFA C and B Licence Football 

…and many more 

There will also be additional support, including: 

• one-to-one mentoring support 
• Help with your CV 
• Interview Skills 
• The chance to use your skills to support local young people through a 

community sports project and mentorship 

Please note that this is for Barnet residents only 

 

To register for the info session, go here: https://www.kxrecruit.co.uk/vacancies and filter 
to Brent Cross Town. When it asks how did you hear about the role, please select Barnet 
Council. 

 

 

 

 

 

https://www.kxrecruit.co.uk/vacancies


Please note: All CVs must be submitted via a referral from a BOOST Advisor or one of our 
partner organisations (e.g. The Skills Centre, Jobcentre, Barnet & Southgate College) If 
you found this bulletin independently and do not have a referral, please complete the 
application form below to be considered. 

 

 

 
https://forms.office.com/e/Rs2mgzVPnL 

 

https://forms.office.com/e/Rs2mgzVPnL

